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MaTIoNALLY RECOGMISED
TRAIMING

RTO No.: 0822

JobSmart, since 1995, has always
strived to bring the best possible
service and advice. We will
continue to do so and that’s why
we consider ourselves:

“The Training Specialists”

Offering Certificates in:
Business Administration
(BSB20107, BSB30407, BSB40507)
Frontline Management
(BSB40807)

Legal Administration
(BSB31007)

Retail Operations
(SIR20207, SIR30207)

Useful Contacts

DET — 1800 210 210
http://www.apprenticeshipsinfo.qgld.gov.au
Wageline— 1300 369 945
www.wageline.qld.gov.au
WHS— 1300 369 915
www.deir.qld.gov.au/workplace
Career and course information
www.careersonline.com.au

www.myfuture.edu.au

Head Office
Suite 5/7 Hillyard Street

(PO Box 1074)
Hervey Bay Q 4655
Phone: 41245477 Fax: 41245955
E-mail: jobsmart@bigpond.net.au

Web: www.jobsmart.net.au

Participant’s Name:

Organisation:

January

Mon Tue Wed Thu Fri
1

4 5 6 7 8

11 12 13 14 15

18 19 20 21 22

25 26 27 28 29

May
Mon Tue Wed Thu Fri

3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31

September

Mon Tue Wed Thu Fri

1 2 3

6 7 8 9 10

13 14 15 16 17

20 21 22 23 24
27 28 29 30
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“The Training 8§

February

Sat Sun Mon Tue Wed Thu Fri
2 3 1 2 3 4 5
9 10 8 9 10 11 12

16 17 15 16 17 18 19
23 24 22 23 24 25 26
30 31

June

Sat Sun Mon Tue Wed Thu Fri
1 2 1 2 3 4
8 9 7 8 9 10 11

15 16 14 15 16 17 18

22 23 21 22 23 24 25

29 30 28 29 30
October

Sat Sun Mon Tue Wed Thu Fri
4 5 1
11 12 4 5 6 7 8
18 19 11 12 13 14 15
25 26 18 19 20 21 22

25 26 27 28 29

Training Calendar - Highlight your preferred training day(s).

Training Start Date:

Sat Sun
6 7
13 14
20 21
27 28

Sat Sun
5 6
12 13
19 20
26 27

Sat Sun

2 3
9 10
16 17
23 24
30 3
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March

Mon Tue Wed Thu Fri
1 2 3 4 5
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30 31

July

Mon Tue Wed Thu Fri
1 2

5 6 7 8 9

12 13 14 15 16

19 20 21 22 23

26 27 28 29 30

November

Mon Tue Wed Thu Fri
1 2 3 4 5
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30

Nominal Completion Date:

April
Sat Sun Mon Tue Wed Thu Fri Sat Sun
6 7 1 2 3 4
13 14 5 6 7 8 9 10 11
20 21 12 13 14 15 16 17 18
27 28 19 20 21 22 23 24 25
26 27 28 29 30
August
Sat Sun Mon Tue Wed Thu Fri Sat Sun
3 4 1
10 11 2 3 4 5 6 7 8
17 18 9 10 11 12 13 14 15
24 25 16 17 18 19 20 21 22
31 23 24 25 26 27 28 29
30 31
December
Sat Sun Mon Tue Wed Thu Fri Sat Sun
6 7 1 2 314 5
13 14 6 7 8 9 10 11 12
20 21 13 14 15 16 17 18 19
27 28 20 21 22 23 24 25 26

27 28 29 30 31

Important dates

Then tick off when each day is completed.

Actual Completion Date:



